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This Course Enrolment Form is used to apply for enrolment in the CPP40821 Certificate IV in Access Consulting and the CPP50721 Diploma of Access Consulting including the Standard and Specified Professional Pathways.
It has been designed as a simple, step-by-step process to help you complete your enrolment.

[bookmark: _Toc236048362]Step 1 – Before Completing this Enrolment Form
Before completing this form, please read the Access Consulting Course Guide, available on the Access Institute website.
The Course Guide provides essential information about:
· the qualifications and available delivery pathways;
· course structure and delivery;
· assessment requirements;
· fees and payment arrangements;
· learner support services;
· student rights and responsibilities; and
· Access Institute policies and procedures.
By signing this Enrolment Form, you confirm that you have read and understood the Access Consulting Course Guide.

[bookmark: _Toc236048363]Recognition of Prior Learning (RPL) and Credit Transfer (CT)
If you believe you may have previous qualifications, study or industry experience that could be recognised, you can request further information about Recognition of Prior Learning (RPL) or Credit Transfer (CT) during the enrolment process.
Simply indicate this in the relevant section of this Enrolment Form.
Following receipt of your Enrolment Form, and payment of deposit, Access Institute will provide you with the RPL and Credit Transfer Applicant Guide together with the relevant application documents.
The RPL and CT Applicant Guide explains:
· Recognition of Prior Learning (RPL);
· Credit Transfer (CT);
· eligibility requirements;
· the application process;
· evidence requirements; and
· assessment procedures.
Receiving the Guide does not commit you to applying. It is provided to help you determine whether RPL or Credit Transfer may be appropriate for your circumstances.
Before You Submit Your Enrolment
Please ensure you have:
· Completed all sections of this Enrolment Form;
· Attached all supporting evidence required for your selected delivery pathway;
· Indicated whether you would like to receive information about RPL or CT;
· Signed the Student Declaration at the end of this form.

[bookmark: _Toc236048364]Step 2 – Choose Your Course and Pathway
This step allows you to select the qualification and delivery pathway you wish to enrol in.
Please select one qualification and one delivery pathway.
If you are unsure which pathway is most appropriate for your qualifications or professional background, please contact Access Institute before submitting your enrolment form.
[bookmark: _Toc235786476][bookmark: _Toc214875501]
[bookmark: _Toc236048365]Qualifications – Delivery Pathways - Course Dates 
[bookmark: _Toc235786477]CPP40821 Certificate IV in Access Consulting:  
☐ Standard Pathway (8 days): 13, 14, 27, 28 October, 10, 11, 18, 19 November 2026
☐ Architects Pathway (7 days): 13, 14, 27, 28 October, 10, 18, 19 November 2026
☐ Building Designers Pathway (7 days): 13, 14, 27, 28 October, 10, 18, 19 November 2026
☐ Building Surveyors Pathway (5 days): 13, 14, 27, 28 October, 10 November 2026
[bookmark: _Toc235786478]CPP50721 Diploma of Access Consulting: 
☐ Standard Pathway (11 days): 13, 14, 27, 28 October, 10, 11, 18, 19, 30 November and 1, 2 December 2026
☐ Architects Pathway (10 days): 13, 14, 27, 28 October, 10, 18, 19, 30 November and 1, 2 December 2026
☐ Building Designers Pathway (10 days): 13, 14, 27, 28 October, 10, 18, 19, 30 November and 1, 2 December 2026
☐ Occupational Therapists Pathway (9 days): 13, 14, 27, 28 October, 10, 11, 18, 19, 30 November 2026
☐ Building Surveyors Pathway (8 days): 13, 14, 27, 28 October, 10, 30 November and 1, 2 December 2026

[bookmark: _Toc236048366]Step 3 – Confirm Your Eligibility
Some delivery pathways have specific eligibility requirements. This step enables Access Institute to confirm that you meet the entry requirements for your selected pathway.
Please complete the section that applies to your chosen delivery pathway and attach copies of the required supporting evidence.
If you are applying under the Standard Pathway, you only need to complete the Standard Pathway section.

Standard Pathway
This pathway has no mandatory professional entry requirements.
☐ I am applying under the Standard Pathway.
[bookmark: OLE_LINK1]No additional supporting evidence is required however, you must complete the LLND in Appendix A.


Building Surveyor Pathway
Eligibility Requirements
Designed for registered Building Surveyors who are qualified in Australia and have held registration/accreditation as a Building Surveyor that allows them to work on Class 2 – 9 buildings, within their state or territory, within the past 3 years. They also must be able to demonstrate experience working as a Building Surveyor in the past 12 months.
Eligible Building Surveyors receive Recognition of Prior Learning (RPL) for selected components of the qualification.
Supporting Evidence
Please attach copies of the following (where applicable):
·  Building Surveyor qualification;
· Building Surveyor or Building Certifier registration;
· OHS Construction Card (optional);
·  Statement of Experience (as per Appendix C) from employer or if self employed
· Statement of Experience and Statutory Declaration (as per Appendix C)

Architect Pathway
Eligibility Requirements
Designed for candidates who hold an architectural qualification relating to building design and can demonstrate experience working as an Architect in the past 12 months.
Eligible Architects receive Recognition of Prior Learning (RPL) for selected components of the qualification.
Supporting Evidence
Please attach copies of the following (where applicable):
· Architectural qualification
· Statement of Experience (as per Appendix C) from employer or if self employed
· Statement of Experience and Statutory Declaration (as per Appendix C)


Building Designer Pathway
Eligibility Requirements
Designed for candidates who hold a Building Design qualification and can demonstrate experience working as a Building Designer in the past 12 months.
Eligible Building Designers receive Recognition of Prior Learning (RPL) for selected components of the qualification.
Note: Interior Designers are not eligible for this pathway.
Supporting Evidence
Please attach copies of the following (where applicable):
· Building Design qualification;
· Statement of Experience (as per Appendix C) from employer or if self-employed;
· Statement of Experience and Statutory Declaration (as per Appendix C).

Occupational Therapist Pathway (Diploma only)
Eligibility Requirements
Designed for candidates who hold an Occupational Therapy qualification, are registered to practice in their state or territory, and can demonstrate experience working as an Occupational Therapist in the past 12 months.
Eligible Occupational Therapists receive Recognition of Prior Learning (RPL) for selected components of the Diploma of Access Consulting.
Supporting Evidence
Please attach copies of the following:
· Current AHPRA registration;
· Occupational Therapy qualification;
· Statement of Experience (as per Appendix C) from employer or if self-employed;
· Statement of Experience and Statutory Declaration (as per Appendix C).


[bookmark: _Toc236048367]Recognition of Prior Learning (RPL) and Credit Transfer (CT)
Would you like to receive information about applying for Recognition of Prior Learning (RPL) or Credit Transfer (CT) for Standard Pathway delivery or for additional RPT or CT for Specified Professional Pathway delivery?
☐ Yes		☐ No
If you select Yes, once you have submitted your Enrolment Form and paid your deposit, Access Institute will email you the RPL/CT Applicant Guide and the associated application documents.
Receiving this information does not commit you to making an application. It is provided to help you determine whether Recognition of Prior Learning or Credit Transfer may be appropriate for your circumstances.

[bookmark: _Toc236048368]Step 4 – Tell Us About Yourself
This information is required to establish your student record and meet the reporting requirements for Registered Training Organisations (RTOs).
Please complete all applicable fields.

Unique Student Identifier (USI)
A Unique Student Identifier (USI) is required for all nationally recognised training.
USI: 

If you do not have a USI, Access Institute can provide information on how to apply for one.
☐ I require information about obtaining a USI.
I authorise Access Institute to verify my USI with the USI Registry.
☐ Yes		☐ No



[bookmark: _Toc236048369]Personal Details
Title
☐ Mr   ☐ Mrs   ☐ Ms   ☐ Miss    ☐ Other ___________
Family Name

Given Name(s)

Preferred Name

Previous Name(s)
(If your name has changed and previous qualifications were issued in another name.)

Date of Birth

Gender
☐ Male	☐ Female		☐ Non-binary	☐ Prefer not to say	


[bookmark: _Toc236048370]Residential Address
Street Address

Suburb

State						Postcode




Postal Address
☐ Same as residential address
If different:
Street Address

Suburb

State						Postcode


Contact Details
Mobile					Work Telephone

Email Address

This email address will be used for course correspondence, enrolment information, and access to the Student Portal.

[bookmark: _Toc236048371]Emergency Contact
Name

Relationship

Mobile

Email



[bookmark: _Toc236048372]Citizenship and Residency
Are you:
☐ Australian Citizen	☐ Australian Permanent Resident
☐ New Zealand Citizen	☐ Temporary Visa Holder
☐ Other ______________________
If you are not an Australian Citizen or Permanent Resident, please provide details of your visa (if applicable).

[bookmark: _Toc236048373]Step 5 – Tell Us About Your Professional Background
This information helps Access Institute understand your professional background and experience. It also assists us in confirming your eligibility for your selected delivery pathway and tailoring the learning experience where appropriate.
Please complete all questions that apply to you.

[bookmark: _Toc236048374]Current Employment
Current Employer

Position Title

Of the following categories, which best describes your current employment status?
(Tick one box only) ☐  Full-time employee   ☐  Part-time employee  
☐ Self-employed – not employing others      ☐ Self-employed – employing others
☐ Employer 		☐ Employed – unpaid worker in a family business  
☐ Unemployed – seeking full-time work   ☐  Unemployed – seeking part-time work
☐  Not employed – not seeking
[bookmark: _Toc236048375]Professional Background
Which of the following best describes your current profession?

	☐ Access Consultant
	☐ Architect
	☐ Building Designer

	☐ Building Surveyor / Building Certifier 

	☐ Building Inspector
	☐ Builder

	☐ Occupational Therapist
	☐ Local Government Officer

	☐ Project Manager

	☐ Property Professional
	☐ Student
	☐ Other



[bookmark: _Toc236048376]Industry Experience
Approximately how many years have you worked in your current profession?
☐ Less than 1 year		☐ 1–3 years	☐ 4–7 years		☐  8–10 years
☐ More than 10 years

Education Completed What is your highest completed school level? (Tick one box only) 
☐  Completed Year 12    ☐  Completed Year 11 ☐  Completed Year 10   
☐ Completed Year 9 or Equivalent  ☐  Completed Year 8 or Lower
☐  Did not go to High School	
In which year did you complete that high school level …………………….
Have you successfully completed any of the following qualifications? ☐ Yes  ☐  No
If Yes, tick any applicable boxes		☐  bachelor’s degree or Higher Degree
☐ Advanced Diploma or Associate	 ☐ Degree		 ☐ Diploma Level
☐ Certificate IV	 ☐ Certificate 111		☐ Certificate 11	 ☐  Certificate 1

[bookmark: _Toc236048377]How Did You Hear About Access Institute?
	☐ Access Institute website
	☐ Google search
	☐ Social media


	☐ Employer
	☐ Colleague
	☐ Previous student

	☐ Industry association
	☐ Conference or event
	☐ Returning student

	☐ Other
	
	



[bookmark: _Toc236048378]Step 6 – Tell Us How We Can Support You
Access Institute is committed to providing all students with a positive and supportive learning experience.
This step helps us identify any reasonable adjustments or additional support that may assist you to successfully complete your course.

[bookmark: _Toc236048379]Learner Support
Do you have a disability, medical condition or learning difficulty that may affect your participation in this course?
☐ No		☐ Yes (please provide details)
 ☐ Hearing 	 ☐ Physical   ☐ Intellectual  ☐ Learning  ☐ Mental Illness 	  ☐  Acquired Brain Condition 	 ☐  Vision	☐  Medical Condition	☐  Other 


Do you require any reasonable adjustments or additional learner support?
☐ No			☐ Yes (please provide details)


[bookmark: _Toc236048380]Technology Requirements
This course is delivered live online using Zoom and the Access Institute Student Portal.
Please confirm that you have access to:
☐ A computer or laptop suitable for online learning.
☐ A reliable internet connection.
☐ A webcam and microphone.
☐ An active email account.
☐ Microsoft Word or compatible word processing software.
☐ The ability to open and save PDF documents.
☐ Basic computer skills, including sending emails and downloading documents.

[bookmark: _Toc236048381]Language, Literacy, Numeracy and Digital (LLND) Assessment
As part of the enrolment process, all applicants are required to complete the Language, Literacy, Numeracy and Digital (LLND) Assessment contained in Appendix A of this Enrolment Form.
The LLND Assessment assists Access Institute in determining whether you have the foundation skills required to successfully undertake this qualification and whether any additional learner support may be beneficial.
The assessment contains several short practical tasks that assist Access Institute in determining whether you have the foundation skills required for this course.
The assessment is not a pass or fail test. It is used to identify whether additional learner support or reasonable adjustments may assist you during your studies.
Where Access Institute identifies that additional support may be beneficial, we will discuss appropriate support options with you before your course commences.


[bookmark: _Toc236048382]Step 7 – Fees, Refunds and Payment
Before enrolling, please ensure you understand the fees associated with your course and the conditions relating to payment, refunds, and cancellations.
Full details are available in both Access Consulting Course Guide and Appendix B of this document.

[bookmark: _Toc236048383]Step 8 – Student Agreement and Declaration
Please read the following statements carefully before signing this Enrolment Form.
By signing below, I declare that:

Course Information
· I have read and understand the Access Institute Access Consulting Program - Course Guide.
· I understand the qualification, delivery pathway, and course requirements for the course in which I am enrolling.
· I have had the opportunity to ask questions about the course and have received satisfactory answers.
LLND
· I have completed the LLND Assessment in Appendix A
Information Provided
· All information provided in this Enrolment Form is true, complete, and accurate.
· I understand that providing false or misleading information may affect my enrolment.
· I agree to advise Access Institute if any of my personal details change during my enrolment.
Supporting Documentation
·  I have attached all supporting documentation required for my selected delivery pathway.
· Where applicable, I have indicated that I would like to receive information about Recognition of Prior Learning (RPL) and/or Credit Transfer (CT).


Fees and Payment
Payment Agreement
· I have read and understood the information relating to course fees, payment requirements, and refunds.
· I agree to pay the applicable course fees in accordance with the requirements advised by Access Institute.
Student Responsibilities
· I understand that I am responsible for actively participating in the course and completing all assessment requirements.
· I agree to comply with the policies, procedures, and requirements of Access Institute.
· I understand that Access Institute may contact me by email or telephone regarding my enrolment, course administration, and student support.
Privacy
· I understand that my personal information will be collected, used, and disclosed in accordance with the Privacy Policy and applicable legislation.
· I consent to Access Institute using my personal information for the administration of my enrolment and for reporting purposes where required by law.
I declare that the information provided in this Enrolment Form is true and correct.
I acknowledge that I have read and understood and agree to the terms and conditions of enrolment with Access Institute.
Student Declaration- You Must Sign Below
Applicant Name


Signature					Date


Access Institute - Office Use Only 
Enrolment Approved ☐ Yes  ☐ No  
Approved By				Date

[bookmark: _Toc236048384]Step 9 – Submit Your Enrolment
Congratulations! You have now completed your Student Enrolment Form.

Submitting Your Enrolment
Please email your completed Enrolment Form and all supporting documentation to:
Email: admin@accessinstitute.com.au
If your supporting documentation is too large to email, please contact Access Institute to discuss an alternative method of submission.
What Happens Next?
Once we receive your Enrolment Form, we will:
1. Review your application and supporting documentation;
2. Confirm your eligibility for your selected qualification and delivery pathway;
3. Contact you if any additional information is required;
4. Issue your invoice and payment instructions.
5. Following receipt of the required course deposit we will confirm your enrolment.
6. If requested, provide the RPL and Credit Transfer Applicant Guide and associated application documents.
7. Following receipt of the final course fee any RPL/CT will be assessed and confirmed.
8. Following receipt of your final course fees in full, and finalisation of any RPL/CT assessment, we will issue you with your Getting Started Pack closer to Course commencement.

Need Assistance?
If you have any questions before submitting your enrolment, please contact Access Institute.
Email: admin@accessinstitute.com.au
Phone: 03 9988 1979
Thank you for choosing Access Institute.
We appreciate your decision to undertake your studies with us and look forward to supporting you throughout your learning journey and welcoming you to Australia's leading training provider in Access Consulting.

[bookmark: _Toc236048385]Appendix A – Language, Literacy, Numeracy and Digital (LLND) Assessment 
Purpose
This assessment helps Access Institute determine whether you have the foundation Language, Literacy, Numeracy and Digital (LLND) skills required to successfully complete your chosen qualification.
The assessment is not a pass or fail test. It is used to identify whether additional learner support or reasonable adjustments may assist you during your studies.
Please complete all questions without assistance.
Section 1 – Reading Comprehension
Read the following paragraph and answer the questions below.
An accessible path of travel enables a person with disability to travel safely and independently from one location to another. An accessible path of travel may include pathways, ramps, doorways, corridors, lifts, and other accessible building features. The path should be continuous, free of unnecessary obstacles and designed to meet the relevant access requirements.
Question 1
In your own words, what is the purpose of an accessible path of travel?



Question 2
List four features that may form part of an accessible path of travel.
1. 

2. 

3. 

4. 

Section 2 – Written Communication
Imagine a client asks why an accessible entrance is important.
In approximately 75–150 words, explain why providing an accessible entrance benefits people with disability.








Section 3 – Numeracy
Answer the following questions.
Question 1
A doorway has a clear opening of 780 mm.
The required minimum opening is 850 mm.
How many millimetres wider would the doorway need to be?
Answer:

Question 2
A training course consists of 10 training days.
A student attends 9 days.
What percentage of the training has the student attended?
Answer:



Section 4 – Digital Skills
Please indicate your confidence in completing the following tasks.
	Task
	Confident
	Need Some Assistance
	Need Significant Assistance

	Sending and receiving emails
	☐
	☐
	☐

	Joining a Zoom meeting
	☐
	☐
	☐

	Downloading documents
	☐
	☐
	☐

	Saving files on a computer
	☐
	☐
	☐

	Using Microsoft Word
	☐
	☐
	☐

	Opening PDF documents
	☐
	☐
	☐

	Downloading documents from a Student Portal
	☐
	☐
	☐





Access Institute LLND Assessment Record (Office Use Only)
Reading
☐ Demonstrated appropriate reading skills	☐ Learner support recommended
Comments:

Writing
☐ Demonstrated appropriate writing skills	☐ Learner support recommended
Comments:

Numeracy
☐ Demonstrated appropriate numeracy skills	☐ Learner support recommended
Comments:


Digital Skills
☐ Demonstrated appropriate digital skills 	☐ Learner support recommended
Comments:


Outcome
☐ Suitable to commence without additional support
☐ Suitable to commence with learner support
☐ Further discussion required prior to enrolment
Assessor:

Date:
[bookmark: _Toc235786484][bookmark: _Toc236048386]Appendix B – Schedule of Fees and Charges
Access Consulting Program
The following fees apply to students enrolling in the Access Consulting Program.
All fees are quoted in Australian Dollars (AUD) and are GST-free where applicable to nationally recognised training.
CPP40821 Certificate IV in Access Consulting 
	Pathway
	Training Days
	Course Fee

	Standard Pathway
	8 Days
	$5,500

	Architect Pathway
	7 Days
	$5,000

	Building Designer Pathway
	7 Days
	$5,000

	Building Surveyor Pathway
	5 Days
	$4,000


Note: a deposit of $1,500 is due upon enrolment

CPP50721 Diploma of Access Consulting 
	Pathway
	Training Days
	Course Fee

	Standard Pathway
	11 Days
	$7,000

	Architect Pathway
	10 Days
	$6,500

	Building Designer Pathway
	10 Days
	$6,500

	Building Surveyor Pathway
	8 Days
	$5,500

	Occupational Therapist Pathway
	9 Days
	$6,000


Note: a deposit of $1,500 is due upon enrolment

Recognition of Prior Learning (General Applications) – Applicable to students applying for RPL outside an approved Specified Professional Pathway. 
RPL is only assessed once a student is enrolled and paid the relevant course fee.
RPL/CT applications must be received at least 2 weeks prior to course commencement to allow time for assessment.
RPL fees may apply in some instances where a student seeks formal assessment of existing knowledge and skills. We will inform you if there are any RPL fees prior to assessment of RPL.

Credit Transfer
There is no charge for assessing applications for Credit Transfer.

Replacement Documents
	Item
	Fee

	Replacement Qualification Certificate
	$100

	Replacement Statement of Attainment
	$100



Extension Fees
Students are provided with 12 months from course commencement to complete all assessment requirements. Fees may be applicable as per Access Institutes Course Extension Policy.

Conditions of Enrolment
· Course fees must be received in accordance with the Access Institute Fee Schedule and the student's Tax Invoice. 
· Unless otherwise agreed in writing, course fees must be received prior to issue of course resources, student portal log in detials and course commencement. 
· Students approved for a payment arrangement must comply with the agreed payment schedule with all fees received prior to course commencement.

Refunds
· Students who withdraw more than 14 days before course commencement are liable for a minimum cancellation fee of 50% of the full course fee.
· Students who withdraw within 14 days of course commencement, or after the course has commenced, are not eligible for a refund, and 100% of the course fee remains payable.
· Any applicable Fees for RPL and CT must be paid before assessment. 
· Once an RPL or CT assessment has been undertaken, no refund of course fees will be provided if the student withdraws at any time.
· Once course material and resources have been provided to students no refund of course fees will be provided. 
· All course fees must be paid (or Government Purchase Order provided) prior to course commencement for a student to participate in training and access learning materials.
· Students are responsible for ensuring they have a suitable internet connection for online delivery. Where technical issues prevent participation, refunds will not be provided; however, reasonable alternative arrangements will be offered where possible to enable completion of course requirements.

Course Changes and Cancellation by Access Institute
· Access Institute reserves the right to cancel, postpone, reschedule, or change the mode of delivery of any course where necessary.
· If Access Institute cancels a course, all Course fees paid will be refunded in full.
· Access Institute is not responsible for any costs incurred by students relating to travel, accommodation, airfares or other associated expenses resulting from course changes or cancellations.
· Enrolled students will be advised by email of course confirmation no later than two weeks prior to the scheduled commencement date. 
· If Access Institute cancels a Course every effort will be made to provide notification as early as practicable.
Notes
· Fees are reviewed periodically and may change for future intakes. 



[bookmark: _Toc236048387]Appendix C – Specified Professional Pathway - Statement of Experience
CPP40821 Certificate IV in Access Consulting / CPP50721 Diploma of Access Consulting

Purpose
This Statement of Experience is to be completed by applicants seeking entry to the CPP40821 Certificate IV in Access Consulting or 
CPP50721 Diploma of Access Consulting through one of Access Institute's specified professional pathways.
The purpose of this statement is to provide Access Institute with an overview of the applicant’s professional qualifications, registration (where applicable), employment, and professional experience during the previous twelve (12) months.
This document provides supporting information only relating to prior Learning of the applicant.
It does not, by itself, demonstrate competency or guarantee the granting of Recognition of Prior Learning.
RPL is determined by assessing all evidence submitted against the requirements of the relevant Units of Competency.

Applicant Details
Applicant Name

Qualification and Delivery Pathway
Please select the qualification and delivery pathway below that the applicant wishes to enrol in:
CPP40821 Certificate IV in Access Consulting
☐ Building Surveyor Pathway			☐ Architect Pathway
☐ Building Designer Pathway
CPP50721 Diploma of Access Consulting
☐ Building Surveyor Pathway		☐ Architect Pathway
☐ Building Designer Pathway		☐ Occupational Therapist Pathway

Professional Registration (if applicable)
Registration Number
Registration Authority
State/Territory
If the applicant is not currently registered, please describe their eligibility for registration (if applicable).

Employment Details
Employer / Business Name
Business address
Position Title
Employment Status
☐ Full-time		☐ Part-time		☐ Casual		☐ Self-employed
Employment Period
From __________________		To __________________
Average Hours Worked Per Week:

Professional Responsibilities
Describe below the applicants’ professional duties and responsibilities during the previous twelve (12) months.
The description should focus on the work the applicant personally undertakes rather than describing the organisation.



Professional Activities
Please indicate the activities the applicant has regularly undertaken during the previous twelve (12) months.
Design and Documentation
☐ Building design				☐ Design development
☐ Construction documentation		☐ Specifications
☐ Design reviews				☐ Universal Design
☐ Livable Housing Design			☐ Existing building assessments
☐ Home modifications			☐ Accessibility advice
☐ Specialist Disability Accommodation (SDA)
☐ Other- Describe below.

Legislation and Compliance
☐ National Construction Code (NCC)	☐ Australian Standards
☐ Disability Discrimination Act		☐ Premises Standards
☐ Building legislation			☐ Performance Solutions
☐ Deemed-to-Satisfy compliance	☐ Accessibility compliance
☐ Building approvals			☐ Home modification funding requirements
☐ Other. Describe below.

Professional Services
☐ Client assessments	☐ Site inspections		☐ Building inspections
☐ Access audits		☐ Report writing		☐ Design advice
☐ Project management	☐ Construction administration
☐ Consultant coordination		☐ Stakeholder consultation
☐ Other. Describe below.
Recent Professional Projects
List three projects completed during the previous twelve (12) months that best demonstrate the applicant’s professional experience.
Project 1
Project Description
Building Type / Project Type
Approximate Value (if applicable)
Applicants Role
Completion Date

Project 2
Project Description
Building Type / Project Type
Approximate Value (if applicable)
Applicants Role
Completion Date

Project 3
Project Description
Building Type / Project Type
Approximate Value (if applicable)
Applicants Role
Completion Date



Employer Verification
(To be completed where the applicant is employed.)
I confirm that the information contained within this Statement of Professional Experience accurately reflects the applicant's professional duties and responsibilities during the period stated and that the applicant has been competent in undertaking these duties.
Name
Position
Organisation
Telephone
Email
Signature
Date

Self-employed Applicants
Applicants who are self-employed must submit:
· this completed Statement of Experience; and
· a signed Statutory Declaration confirming that the information provided is true and correct.

Statutory Declaration (Self-Employed Applicants Only)
This section is to be completed only if you are self-employed and are unable to obtain verification of your experience from an employer or supervisor.
I, ______________________________________________
of ________________________________________________________
solemnly and sincerely declare that:
· I am self-employed and have been operating as _______________________ for a period of not less than 12 months prior to the date of this declaration.

· The information contained in this Statement of Experience is true and correct to the best of my knowledge and accurately reflects my professional experience and responsibilities. 
· The projects, duties and experience described in this document were undertaken by me in the course of my professional practice. 
· I understand that Access Institute may request additional supporting evidence to verify any information provided, including project documentation, reports, invoices, contracts, professional registrations, insurance certificates, client references or other relevant records. 
· I understand that providing false or misleading information may result in my application being refused and may constitute an offence under the applicable Statutory Declarations legislation. 

Declared by:
Name: 
Signature: 
Date: 

Declaration Before an Authorised Witness
Declared before me in accordance with the applicable Statutory Declarations legislation.
Authorised Witness Name: 
Qualification (e.g. Justice of the Peace):
Registration Number (if applicable): 

Signature: ____________________________________________

Date: ________________________________________________

Note: Access Institute reserves the right to contact clients, request additional documentary evidence, or conduct an interview to verify any information provided in support of an application.
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