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Essential Auslan – Conversations and Culture

Delivered via Self-Paced Learning with 
Live online Zoom Support and Assessment
plus 12 months to complete all assignment materials

Enrolment Form 

Please ensure that you read the Course Information Handbook prior to answering all questions in this course Enrolment Form. When completed, submit this form to Access Institute as per the details on the last page. 
MANDATORY Acknowledgement: I have read the Course Information Handbook, please sign:
………………………………………………………………………………………………

1. Please describe in 100 words why you wish to undertake this Course:











2. Personal details

Name (Surname)…………………………. (Given name) …………………….……....
Date of Birth   Day ……………...…. Month …………….. Year …………………….…....
Gender	     ☐ Male	            ☐ Female		☐  Other
It is a mandatory requirement for students to supply current legible photographic identity evidence 

☐ I have attached a copy of government-issued photo identification, e.g. passport, driver's licence, proof of age card, working with children check or Australia Post Keypass.


3. Residence 
What is the address location and postcode of the suburb, locality or town in which you usually live?
Address	................................................................................ Postcode …………
Home Telephone ………………..………..      Mobile …………….…............................

Email…………………………………………………………...............................................

Postal address (if different from above) ……………………………………………………

…………………………………………………………………………………………………..

4. Employment

Employer name (if applicable).......................................................................................
Your current role    ........................................................................................................
Employer address  ........................................................................................................
Phone .......................................................... Fax .........................................................
Email  ............................................................................................................................
Of the following categories, which best describes your current employment status?
(Tick one box only) ☐  Full-time employee   ☐  Part-time employee  
☐ Self employed – not employing others      ☐ Self employed – employing others
☐ Employer 		☐ Employed – unpaid worker in a family business  
☐ Unemployed – seeking full-time work   ☐  Unemployed – seeking part-time work
☐  Not employed – not seeking

5. Person to Contact in an Emergency

Name ………………………………………… Relationship ………………………………
Address ……………………………………… Telephone .………………………............
Mobile	 ……………………………………….. Email.......................................................


6. Language and Cultural Diversity
In which country were you born?		☐ Australia 	 ☐ Other – please specify 
……………………….……………………………………………………………………….
Town/City of Birth …………………………………………………………………………………..

Do you speak a language other than English at home? ☐  No, English
(if more than one language, indicate the one that is spoken most often) ☐ Yes, 
Other Please specify ……………………………………………..……………………….....
How well do you speak English? ☐  Very well  ☐   Well ☐  Not well  ☐  Not at all
Are you of Aboriginal or Torres Strait Islander origin?	 
☐  No          ☐  Yes, Aboriginal        ☐  Yes, Torres Strait Islander


7. Particular Requirements

If you consider you have a disability and you require additional support to undertake the course, please provide details of this and describe  below what support is necessary. This will assist us, in consultation with you, to provide the most appropriate support arrangements.

………………………………………………………………………………………………….….…………………………………………………………………………………………………………….……………………………………………………………………………………
………………………………………………………………………………………………….
………………………………………………………………………………………………….

8. Education
Are you still attending secondary school?	☐  Yes		☐  No
What is your highest completed school level? (Tick one box only) 
☐  Completed Year 12    ☐  Completed Year 11 ☐  Completed Year 10   
☐ Completed Year 9 or Equivalent  ☐  Completed Year 8 or Lower
☐  Did not go to High School
In which year did you complete that high school level …………………….
Have you successfully completed any of the following qualifications? ☐  Yes ☐  No
If Yes, tick any applicable boxes		☐  Bachelor Degree or Higher Degree
☐ Advanced Diploma or Associate	 ☐ Degree		 ☐ Diploma Level
☐ Certificate IV	 ☐ Certificate 111		☐ Certificate 11	 ☐  Certificate 1
☐ Certificates other than the above

9. Study Reason
Of the following categories, which best describes your main reason for undertaking this course?				   
☐ to get a job  ☐ to develop my existing business  ☐ to start my own business  
☐ to try for a different career 	☐ to get a better job or promotion 
☐ it was a requirement of my job       ☐ I wanted extra skills for my job   
☐ to get into another course of study ☐ for personal interest or self development 
☐ other reasons


Fees, Charges and Refunds

Total Course Fee					$2,400 plus GST

The total course fee must be paid prior to course commencement.




Refunds 
If a student withdraws from a course after they have confirmed their enrolment. i.e. submitted their enrolment form to Access Institute and received enrolment confirmation from Access Institute and paid the course fee, no refund is applicable.
All fees and charges must be received by Access Institute prior to course commencement in order for a student to participate in the course.
If a students’ internet connection is unstable or drops out during a session delivery, no refund of course fees will be applicable. Alternatives will be discussed for completion of any course requirements.

I understand the terms of this Contract and the refund conditions and confirm that I have been fully advised of the fees, refund conditions and conditions of enrolment and agree to be a student of Access Institute.

Authorising Officer:………………………………. Signature:…………………………….

Your email address for Invoices:……………………………………………………………

[bookmark: _Hlk165623957][bookmark: _Hlk165626718]Access Institute policies and further course information is provided in the Course Information Handbook, available from Access Institute at admin@accessinstitute.com.au  
Enrolment is not guaranteed or confirmed until fees are received by Access Institute and Access Institute has confirmed enrolment with the student via email. 


[bookmark: _Toc207272831]Cancelation of Course Access by Access Institute or Auslan Hub
Access Institute and Auslan Hub reserves the right to cancel course access at any time. If course access is cancelled by Access Institute or Auslan Hub. ALL course fees paid by a student will be refunded. Access Institute and Auslan Hub reserves the right to change the mode of course delivery as required. i.e. webinar, teleconference, face to face etc. 
Access Institute will endeavor to notify students as early as possible of any course access cancellation.



Where did you hear about this course? 		Please circle:

Access Institute Website		Access Insight Newsletter 	Colleague
Access Institute eNews		Auslan Hub
Other: please state: …………………………………………………………………..
[bookmark: _Hlk76052026]
[bookmark: _Hlk165626762]All assessments must be completed and submitted within 12 months of course commencement.

Privacy Statement
I understand that the Access Institute collects student activity data information I provide in this enrolment form. 

Access Institute and Auslan Hub may use the information provided by you for planning, administration, policy development, program evaluation, communication, resource allocation, reporting, and/or research activities. For these and other lawful purposes, Access Institute and Auslan Hub may also disclose information to its consultants, advisers, other government agencies, professional bodies and/or other organisations.

For more information in relation to how student information may be used or disclosed please contact Access Institute on phone 03 9988 1979 or email admin@accessinstitute.com.au

I acknowledge and agree to the terms described in this privacy statement:

Applicant signature: ………………………………………………………………………

Tick this box [   ] to confirm acceptance of the privacy statement for online enrolments.

	Personal information on this form is collected solely for the purpose of delivering this course. It is not released to third parties unless it is a requirement for audit or for collection of data by Commonwealth and State Government departments and agencies.
I understand the terms of this Contract and the refund conditions and confirm that I have been fully advised of the fees, refund conditions and conditions of enrolment and agree to be a student of Access Institute.
Applicant Signature ...........……………………………….................	Date………………………



Email the enrolment form, this checklist and your documents to admin@accessinstitute.com.au or send to Access Institute P O Box 255, North Melbourne 3051

By submitting this form to Access Institute, you are acknowledging that you have read the Course Information Handbook and agree to the terms and conditions contained within it.
PO Box 255, North Melbourne VIC 3051 T 03 9988 1979
E admin@accessinstitute.com.au W accessinstitute.com.au RTO Provider 22404
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